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nual and Records Management Brochure Revisions 


Attached is a copy of the revised Records Management Manual and Records 
Management Brochure sent to our department for review. My staff and I 
have completed our review, and our recommendations have been written 
directly on the appropriate pages. In general, we feel that this 
revision is a great improvement over the original issue. While we have 
few recommendations to offer, we feel each is essential to assure a 
viable and workable program. 

If I can answer any questions or be of further assistance, please let me 
know. 
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